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	CREW LIST FORM

	VESSEL NAME:
	

	VESSEL MASTER/CAPTAIN:
	

	VESSEL OPERATOR / SHIPPING LINE:
	

	VESSEL ETA:
	

	Name of Crew Member(s)
	Rank/Position

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	

	Remarks: Add additional tables as necessary

	SIGN-ON/JOINING CREW LIST
(Newly embarking ship’s crew member)
	SIGN-OFF CREW LIST
(Ship’s crew who have completed their duties and officially disembarking the vessel)

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6. 
	Remarks: Add additional tables as necessary

	
Reminders:
· All existing terminal policies, rules, and regulations shall remain in full force and effect and shall be strictly applied.
· Coordination will only be accommodated from 0800H to 1700H, Mondays to Fridays. 
· All crew list shall be sent to passcontrol@northport.ph, for proper and timely handling.
· To maintain consistency in processing, please submit forms as attachments and avoid placing them in the body of the email.
· All crew members shall possess a valid ID while within the Port Facility premises.
· Please put N/A or leave blank if not applicable
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